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Information

Effective
August 2001

Alcohol
Alcoholic beverages cannot be sold in the 
Union Depot premises. All beverages must 
be consumed in the Rotunda area.

Admission
No fees or fund raising activities are allowed 
on the premises except those events that are 
for the benefit of a charitable or non-profit 
organization or for a community based artistic 
event.

Parking
Renters are not to park on the south end of the 
building. (Paisano street side).

Capacity
The depot can hold 350 persons, seated.

Smoking
Smoking is not allowed inside the Depot’s 
Rotunda. Smoking is permitted outside of the 
Depot building.

Electrical
Electrical boxes are not to be opened for drop 
cords. Power in excess of 110 volts is not to 
be used from the outlets. Electrical fixtures are 
to be turned on or off by Sun Metro personnel 
only. TV cameras, fire alarms, pull boxes, and 
annunciator panel are not  to be covered or 
blocked.

Furniture
The Amtrak benches are not to be moved.  No 
furniture or other objects are to be dragged 
across the floors.  Items with casters will be 
allowed to be rolled.

All rental fees and policies are subject to 
change.

The Union Depot Passenger Station was originally built in 1905. It was designed by 

Daniel H. Burnham, who also designed the Union Station in Washington, D.C. Original 

construction cost was $300,000. In 1982, the Depot was renovated to its former self 

at a cost of $1.2 million. The Depot houses the administrative offices for Sun Metro 

and Amtrak. The Depot is listed in the National Register of Historic Places and is 

recognized by the Texas Historical Commission. Tours are available upon request, 

appointment required.
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Applications
All interested parties must provide in writing 
the following information: 
1. Type of organization;
2. Status of organization (profit/non-profit);
3. Date and time desired for rental;
4. Date and time desired for decoration;
5. Approximate number of guests;                     

capacity 350
6. Type of activity (dance, dinner, 

art show, etc.);
7. Contact person and phone number.

Responsibilities
1. All renters are required to obtain liability 

insurance in the amount of  $250,000 per 
individual per occurence for personal injury, 
$500,000 per occurence for more than one 
individual for personal injury, and $100,000 
for property damage. 

2. Sign a certificate to hold harmless the City 
of El Paso Mass Transit Department.

3. Pay $100.00 for security service provided  
during the event.

4. Pay $100.00 for janitorial service provided 
during and after the event.

5. Provide proof of liability insurance. 
    See #1.
6. Full payment required in our office no later 

than 30 days prior to the date of the event.

 

Lease
Information

Union Depot 
Rental Policies

General Use
The Historic Union Depot’s Rotunda is avail-

able for lease by the public for the following 
events:

Community-based, non-profit, charitable or-
ganizations may rent the Rotunda room for gen-
eral civic or artistic purposes and private citizens/ 
businesses may rent the Rotunda room for any 
function that is non-commercial, not for profit, 
not a solicitation for customers, not a solicitation 
of campaign contributions and does not engage in 
any activity promoting a commercial enterprise. 
Weddings, Barmitzvahs, quinceañeras, etc. are 
permitted.

The Depot may not be used for political 
purposes including fund raisers and press con-
ferences.

Availability
All rentals are subject to the availability of the 
Depot and must not interfere with the Mass 
Transit Department’s (Sun Metro’s) primary 
transit purposes.

Reservations
Reservations may be made in advance by call-
ing the Community Relations office of Sun 
Metro at 534-5815.

Payment/Fees
1.  Rental fees are based on an hourly basis of 

$40.00 an hour or fraction thereof.
2.  A Security fee of $100.00 per event for two 

guards. 
3.  A Janitorial fee of $100.00 for service pro-

vided during and after the event.
4.  All rental fees are due no later than 30 days 

prior to the event. 
     
Equipment
The City of El Paso (Sun Metro) does not pro-
vide any tables or chairs for any event.

Decorations
No nails or tape may be used on walls, pillars, 
or marble. No wire, tape or nails may be used 
on ballister.

Food/Drinks
Renter is responsible for all food service, 
deliveries, and equipment rentals. Sun Metro 
does not provide catering services. No glass 
containers are allowed for beverage or food 
consumption.


